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SCHOOL POLICIES

Equity


Avon CUSD #176 endeavors to provide equitable opportunity for the educational and extracurricular development of its students.

Free, Appropriate, Public Education for the Disabled


Avon CUSD #176 is committed to offering a free, appropriate public education for all students residing within its district boundaries including those students with disabling conditions.

Harassment


Harassment of any student for any reason will not be tolerated. Harassment may include, but not be limited to ethnic, gender, sexual, or racial. Students being harassed have the right to be free from such behaviors.

Nondiscrimination Statement


Avon CUSD #176, its Board of Education, administration, faculty and staff will not knowingly discriminate against any individual regardless of race, color, creed, religion, ethnicity, gender, or handicapping condition.

Residency


Residency within Avon CUSD #176 and eligibility to obtain free educational services therein is established through the residency of the custodial parent or guardian. Proof of residency in the District is required upon first time registration in the district or when there is a change of residency of the custodial parent/guardian.

No Tolerance


The Board of Education has adopted a no tolerance policy as it relates to school safety. That means there are certain behaviors for which the District and community will not stand for and for which immediate cause for expulsion from the District exists.

Right to Know

You have the right to know about the following items: (20 U.S.C.)

· To object to physical exams or screenings

· AYP notice and notice of availability of supplemental services

· Notice of survey policies

· Notice of voluntary school choice

· To review instructional materials

· To a sex equity policy and grievance procedures

· Notice of non-discrimination coordinator(s) and procedures for raising complaints of illegal discrimination and sexual harassment.

· Notice of disability accommodation at parent conferences, school programs, and board meetings

· Homeless students are not segregated or stigmatized.

· Notice of right to opt out of disclosure to military recruiters

· Disclosure of directory information

· To request student’s teacher qualifications

· The student’s achievement level in each State academic assessment

· Notice when a teacher who is not highly qualified for four or more consecutive weeks has taught a student.

· This handbook is only a summary of Board policies and that the Board policies are available to the public at the District office.

· The handbook may be amended during the year without notice.


The mission of the Avon Community Unit School District #176 is to create an atmosphere for learning that enables individuals to possess a responsible attitude, demonstrate a strong work ethic, become problem solvers, use communication skills well, be respectful of others and utilize the tools of technology in their life long learning experiences.

Welcome


Welcome to Avon Schools.  We want you to have the best possible education. We intend to do all we can to help you learn the academic and social skills needed to be successful. To meet these goals, it is necessary that you adhere to the policies and guidelines that have been established for maintaining the best learning environment at Avon Middle School. Within this handbook are guidelines that will acquaint you with the day-to-day routine of middle/senior high school life. These guidelines are intended to make our school a place where people cooperate for the benefit of one another.

Avon School Student Responsibilities


Students are responsible for,  but not limited to:

A. Be responsible for adhering to the guidelines and policies established by the Avon CUSD #176 Board of Education, administration and faculty. 

B. Be respectful of the rights and responsibilities of others.

C. Be responsible for ones actions.

D. Be responsible for dressing in an appropriate manner.

E. Be responsible for ones timetable and schedule being in attendance and punctual.

F. Be prepared for each class/activity.

G. Be respectful of one and therefore strive to maintain the highest level of academic performance possible.

Administrative Assistance

BOARD OF EDUCATION OFFICE-400 EAST WOODS STREET

Dan Oakley, Superintendent………………………………………...

465-3708

Tami Ruff, Bookkeeper………………………………………..........

465-3708

Dawn Ginther, Supt. Secretary……………………………………...

465-3708

AVON PREK-8 SCHOOL—320 EAST WOODS STREET

Alice King, PreK-8 Principal…………………………………..


465-3851

Dick Brown, Dean of Students/AD………………………………...

465-3621

Debbie Terwilliger, PreK-8 Secretary……………………………...

465-3851

TRANSPORTATION – BUS GARAGE –320 EAST WOODS STREET

Chad Fengel, Transportation Director……………………………….

465-3360
General Guidelines and Protocols

Accident Reports


Accidents taking place during school hours or during a school sponsored event must be reported immediately. A school accident report must be completed. If there is any question or if the injury is deemed serious, the parent is contacted immediately.  

Admission to School tc "Admission to School " \l 4

Children entering Preschool for the first time must furnish a copy of the child’s birth certificate, a physical, and proof of up-to-date immunization including a test for lead and chicken pox vaccine. A dental examination is encouraged. 


Children entering kindergarten, or for the first time at Avon, are required to furnish a copy of the child’s birth certificate.  Kindergarten students must be five [5] years of age by September 1. Kindergarten Students must have chicken pox vaccine or provide proof of having the disease.

Kindergarten, sixth grade and students entering our school for the first time must have a physical and proof of up-to-date immunizations prior to the first day of school.  A dental examination is also required for kindergarten, second and sixth.  Vision examinations are required for kindergarten only.  Forms are available through the office.

Animal Policy


For Safety reasons, no animals will be permitted on school property without prior permission from the principal.

Attendance Policies


Regular school attendance is critical for academic success. It is preparation for the world of work, which requires unimpaired attendance as well as punctuality. The expectation is that every student is to be in his/her class on time and prepared to work. The regular school day begins at 8:15am and ends at 3:05pm. 


Any time a student is absent from school the student and the parent/guardian has the following responsibilities: The Parent/Guardian of an ill student is to call the Elementary office to confirm the absence by 10:00 a.m. The office will call any parents/guardians who have not notified the office prior to 10:00 a.m. This could mean a phone call to one’s place of business/employment.  In those rare cases where telephone confirmation has not taken place, it is the responsibility of the student to present a written note from the parent/guardian, an appointment card from a doctor, dentist, clinic or hospital or official documentation of a court appearance when they return to school.

Excused Absences – Excused absences include:

1. Illness of the student – A student absent 5 days will be required to provide a doctor’s explanation of the absence. The District reserves the right to request a doctor’s excuse from any and all students absent more than 5 days cumulative in a quarter

2. Death in the immediate family

3. Medical appointment

4. Pre-arranged absences – There are times when families have planned to be out of town or have been called out of town. In those cases, a pre-arranged absence must be obtained and approved. To pre-arrange an absence:

· A letter from the parent/guardian must be brought to the office 5 days prior to the absence.

· The Principal will approve/disapprove the absence.

· The student will take the pre-arranged absence form to each teacher of classes that will be affected or missed.

· All work missed during the absence is due the first day the student returns to class.

· A student will be allowed one full day for deer hunting per school year. The student must be in good standing [no suspensions] and not on the D/F list.

5. Religious Holiday

6. Court Appearance.

7. Emergency approved by the Principal

Unexcused Absences – Unexcused absences are those absences for which the school has no authorization or approval has not been granted.  The consequence for an unexcused absence is the loss of credit for work missed that day or any work due on the day of the absence. 

Tardy

Tardy is defined as being late to school or to class. Students late for class will be disciplined under the teacher’s classroom rules and regulations. Students late for school must sign in at the Elementary office and obtain an admit slip. The consequences of being late for school will be:


For every minute you are late for school, you will stay for 2 minutes after school on the day of the infraction. Each day there will be 20 minutes devoted to tardy detention.  Tardy detention will be from 3:15-3:35. If the student owes more then 20 minutes, they will attend tardy detention daily until they have put in their time.

Consequences for:

A “no show” for tardy detention:



1) First offense—doubles your time



2) Second offense---Adds a building detention
Attendance and Truancy (Board Policy 7:70)

Compulsory School Attendance 
This policy applies to individuals who have custody or control of a child:  (a) between the ages of 7 and 17 years of age (unless the child has graduated from high school), or (b) who is enrolled in any of grades, kindergarten through 12, in the public school regardless of age.  These individuals must cause the child to attend the District school wherein the child is assigned, except as provided herein or by State law.  Subject to specific requirements in State law, the following children are not required to attend public school:  (1) any child attending a private school (including a home school) or parochial school, (2) any child who is physically or mentally unable to attend school (including a pregnant student suffering medical complications as certified by her physician), (3) any child lawfully and necessarily employed, (4) any child over 12 and under 14 years of age while in confirmation classes, (5) any child absent because his or her religion forbids secular activity on a particular day, and (6) any child 16 years of age or older who is employed and is enrolled in a graduation incentives program.

The parent/guardian of a student who is enrolled must authorize all absences from school and notify the school in advance or at the time of the student’s absence.  A valid cause for absence includes illness, observance of a religious holiday, death in the immediate family, family emergency, other situations beyond the control of the student, other circumstances that cause reasonable concern to the parent/guardian for the student’s safety or health, or other reason as approved by the Superintendent or designee. 

Absenteeism and Truancy Program

The Superintendent or designee shall manage an absenteeism and truancy program in accordance with The School Code and School Board policy.  The program shall include but not be limited to:

1. A protocol for excusing a student from attendance who is necessarily and lawfully employed.  The Superintendent or designee is authorized to determine when the student’s absence is justified. 

2. A process to telephone, within 2 hours after the first class, the parents/guardians of students in grade 8 or below who are absent without prior parent/guardian notification. 

3. A process to identify and track students who are truants, chronic or habitual truants, or truant minors as defined in The School Code, Section 26-2a.

4. Methods for identifying the cause(s) of a student’s unexcused absenteeism, including interviews with the student, his or her parent(s)/guardian(s), and staff members or other people who may have information. 

5. The identification of supportive services that may be offered to truant or chronically truant students, including parent-teacher conferences, student and/or family counseling, or information about community agency services. See Board policy 6:110, Programs for Students At Risk of Academic Failure and/or Dropping Out of School and Graduation Incentives Program.

6. A process to request the assistance and resources of outside agencies, such as, the juvenile officer of the local police department or the truant office of the appropriate Regional Office of Education, if truancy continues after supportive services have been offered.

7. A protocol for cooperating with non-District agencies including County or municipal authorities, the Regional Superintendent, truant officers, the Community Truancy Review Board, and a comprehensive community based youth service agency.  Any disclosure of school student records must be consistent with Board policy 7:340, Student Records, as well as State and federal law concerning school student records. 

8. An acknowledgement that no punitive action, including out-of-school suspensions, expulsions, or court action, shall be taken against a chronic truant for his or her truancy unless available supportive services and other school resources have been provided to the student. 

9. The criteria to determine whether a student’s non-attendance is due to extraordinary circumstances shall include economic or medical necessity or family hardship and such other criteria that the Superintendent believes qualifies. 

[For high school and unit districts only]

10. A process for a 17 year old resident to participate in the District’s various programs and resources for truants. The student must provide documentation of his/her dropout status for the previous 6 months.  A request from an individual 19 years of age or older to re-enroll after having dropped out of school is handled according to provisions in 7:50, Students School Admissions and Student Transfers To and From Non-District Schools.

11. A process for the temporary exclusion of a student 17 years of age or older for failing to meet minimum academic or attendance standards according to provisions in State law.  A parent/guardian has the right to appeal a decision to exclude a student. 

Leaving School Early – A student may leave early from school if a departure has been pre-arranged through a note or phone call from the parent/guardian, the parent/guardian personally signs the student out, or a doctor’s appointment card has been presented to the office. A student may not leave with a noncustodial parent or adult without the parent/guardian authorizing the time and nature of the departure to a school official. An adult may be required to produce identification before a student is permitted to leave with the individual.

Make Up Work –Students have assignment books and know what is due.  Therefore assignments due the day of the absence are due the day the student returns.  Absences of more than one day require individual arrangements with the instructor.  Long term assignments are due as assigned.

Hospital Stays – When a student has been hospitalized, a medical authorization to return to school must be provided to the school before a student can be readmitted to class.

Assignment Books

Assignment books are distributed to each Elementary/Middle School student during the first week of classes. It is the student’s responsibility to complete his/her book and to have it with him/her in every class.  In addition to providing information as to when assignments are due, the assignment book is the only recognized hall pass in the Middle School


A lost book must be replaced. A replacement book costs $3.00


The assignment book is to act as a pass into class—students must have their assignment books present in every class.

Building Use


Students are not to be in the building before 7:45 a.m. unless under the supervision of an instructor. Students are to be out of the building by 3:35 p.m. unless under the supervision of an instructor. Regular business hours are: Elementary/MS Office 7:30a.m.-3:30 p.m. and Unit Office 8a.m.-4 p.m.

Cancellation of School or Early Dismissal


There are times because of inclement weather conditions that school may need to be dismissed early or cancelled to insure the safety of students. The following television and radio stations will be contacted with pertinent information:


Television:



Channel 25
NBC
Peoria



Channel 31
CBS
Peoria



Channel 6
NBC
Quad Cities



Channel 8
ABC
Quad Cities

Radio:



WSLR
FM 92.7

WAAG
FM 95



WRAM
AM 1330

WMOI
FM 97.7



WJEQ
FM 103



Communication

Communication between parents/guardians and the school is very important.  The parents/guardians are encouraged to contact the teacher or principal about their questions or concerns by calling, meeting or writing.  The school uses different tools to communicate with home: notes in the daily assignment books, flyers and the monthly newsletter.  Please check your child’s book bag nightly in case there may be a message for you.  If the situation arises the school may call you or send you a letter.  

Computer Use


Technology is made available to all students of Avon CUSD #176. In order to use school media equipment, it is understood that he/she has discussed the District Technology Use Policy Agreement found in Appendix A of this handbook with his/her parents.  

Conferences

Parents should not hesitate to ask for a conference whenever desired. Students are encouraged to talk over their questions/concerns with their teacher or principal. Should a parent wish to have a conference with his/her child’s teacher(s), we would ask the following procedures be followed:

· Send a note with your child requesting a conference. The teacher can then phone you at the number you provide or send a note home with the child.

· Telephone the office (465-3621) and share with the secretary your desire for a conference.

· The secretary will relay your message and the teacher will contact you at the number you provide either during his/her preparation time or after school. 

· If a phone contact cannot be made, the teacher will send a note with the student.

Dress Code


Students inappropriately dressed for school will be required to change into clothing deemed appropriate for school. Any clothing or jewelry deemed a distraction by a teacher will be asked to be changed or removed. The following rules should be observed:

A.  Coats and jackets should not be worn to classes. These garments are to be placed in

      their locker upon arrival at school. During cold weather, students are encouraged to have    

                   a sweater or sweatshirt in his/her locker for an extra layer if he/she is cold.

B.  Shoes or boots with cleats or spikes that would damage the floor are not to be worn.

C.  Clothing that is disrespectful to the American Flag is not permitted.  

D. Tee shirts are permissible if they do not display vulgar or outlandish language or advertise alcohol, beer, tobacco or drugs.

E. Muscle shirts or sleeveless shirts with excessive armholes are not permitted. Tops must cover the waist area and at no time expose the cleavage, midriff or belly areas. Sleeveless tops must have straps of at least 1” in width. Halter-tops are not permitted. Fishnet tops are not permitted. Showing of underwear in any way is not permitted.

F. Skirts and shorts may be worn to school if they are at least mid-thigh in length. The wearing of leggings under shorts and or skirts does not change that they must be at least mid-thigh in length. Boxer type shorts or shorts with holes will not be allowed.

G. Pajama and Breakaway pants will not be allowed.

H. Snake skin, vinyl, leather pants are not permitted.

I. Hats and caps or visors are not to be worn in the building unless there is an approved “hat day” or event. All hats must be kept in lockers throughout the school day.
J. Underwear is not to be visible at any time.
K.   No excessive holes in clothing.
Consequences:

1. Verbal warning---change clothes

2. Building Detention & change clothes

3. See progressive discipline & change clothes

Student Appearance (Board Policy 7:160)

Students' dress and grooming  must not disrupt the educational process, interfere with the maintenance of a positive teaching/learning climate, or compromise reasonable standards of health, safety, and decency.  Procedures for handling students who dress or groom inappropriately will be developed by the Superintendent and included in the Student Handbook. 
Emergency Drills


The District is required to hold periodic drills to reinforce procedures for possible emergencies or disasters. Instructions are posted with each classroom and a copy of the District’s Crisis Plan with all protocols is given to all teachers or substitutes.

Electric Equipment: Cell Phones, Radios, CD Players, Pagers, Etc.


Students are not to have, possess, or bring to school any beepers, pagers, radios, CD players, MP3players, or other telecommunication devices. 


Cell phones are to be kept in a locked locker. Cell phones are not to be carried, turned on or used during the school day (8:15am-3:05pm). They are not to be taken to class. They can only be used before or after school.  Avon CUSD 176 will not assume any liability for any of these devices that are to be brought to school. If cell phones are seen/heard outside the specified access times, they will be confiscated—the first time the student may have the phone after school; the second time a parent will need to come to school to retrieve it. 

Evacuation/Emergency Procedures


In the event of an emergency and /or evacuation from the school buildings, the following are in place:

· The Superintendent will be responsible for all communication with outside agencies and the media.

· During an emergency all incoming calls to the district will be handled  by the central office.

· Although schools are public institutions, we have the right to limit access within the building and school grounds for the safety of students and staff to prevent disruption of the instructional environment. 

· In the event that an emergency forces staff from the central office, an emergency communication center will be established in the Avon Fire Station or AvCom Lions Building as the situation dictates.

· Alternate Safety Locations:

Communication



Avon Fire Department

Students



Businessmen Morton Building

Press Information Center

Township Hall

Parent Information Center

Avon Fire Department

Fees-Student Fees, Collection and Waivers


Payment of fees is expected at the time of student registration in August. A schedule of payments can be arranged with the superintendent’s office to expedite matters. Report cards, privileges to field trips, proms, and assemblies can be withheld for nonpayment of fees. Families qualifying for the free lunches under Federal Free and Reduced Lunch Program may apply for a waiver of textbook and lab fees.

Field Trips


Field trips are a part of the classroom experience. Therefore attendance is expected and all school guidelines and Board policies are in place. It should be noted that when a parent volunteers to transport students to field trips or other school sponsored activities that it is the parents insurance that is the primary coverage and the school insurance is secondary. In the event a parent volunteer drives a school vehicle, then the school insurance is primary coverage and personal insurance is secondary. If a parent accompanies a class on a field trip, he/she must comply with all school policies.  It is possible that space is limited.  All students are expected to ride school transportation to the field trip locale.

Hall Passes


Students are to be in their classroom during assigned times. On those rare occasions when a student must leave his/her classroom, an appropriate complete assignment book that is signed by the instructor serves as a hall pass in the Middle School. 

Harassment


Harassment of any student for any reason will not be tolerated. Harassment may include, but not be limited to, ethnic, gender, sexual or racial. Students being harassed have the right to be free from such behaviors. Students are asked to first inform the perpetrator to stop. If that is not successful, then notify a teacher immediately. If one is asked to stop a behavior that is deemed harassing by another, he/she should stop. It makes no difference whether or not the person using the behavior views it as harassment or not. (Board Policy 7:20)

Health Issues
First Aid.  In the event a child becomes injured at school and first aid is required, an accident report will be sent home with the child.  If the injury is deemed questionable or serious, the parent will be contacted immediately.

Head Lice. Children are periodically checked for head lice.  The District adheres to a no nit policy.  The school will do periodic head checks.  These checks may involve the entire student body or students will be randomly selected.    A child having live lice and/or nits will be sent home.  A child sent home with lice or nits may not reenter the school until proof of treatment is provided. Upon returning to school, the student’s head will be checked before being admitted back to the classroom and again in 7-10 days. If the student rides the bus, the parent will need to bring the student for reentry.

Illness at School.  If a student becomes ill during the school day, he/she is to tell the teacher.  If the child is sent to the office, the secretary will attend to the child’s needs and determine if additional treatment is required.  If a child is to be sent home, the secretary will contact the parent or designee.  Students do not go home or use the telephone unless directed to do so by the principal or secretary.  We encourage that you not send your child to school until 24 hours free of vomiting, diarrhea and/or fever.

Immunizations and Physicals. Students entering kindergarten and sixth grade, or the Avon District for the first time are required to have an up-to-date physical by a licensed physician in Illinois.  Students must show proof of immunization prior to the first day of school.  

Infectious Diseases.  Students with an infectious disease will be afforded all the rights provided them under Illinois State law.  The parents/guardians of a child with an infectious disease should notify the District immediately.

Insurance


All students are encouraged to carry health/accident insurance. Anyone participating in athletics at Avon Middle School must purchase the school insurance or obtain a waiver noting that the student has private insurance. Verification of private insurance is required.

Library


The learning center is available to all students during homeroom and as a directed activity with the assistance of the instructor. Students are required to have a pass from an instructor for admittance.

.

Medicaid

Avon CUSD #176 is a “Health Care Service Provider” with the Illinois Department of Public Aid/Medicaid.  Medicaid reimbursement is a source of federal funds approved by congress to help school districts maintain and improve special education services.


Therapy and diagnostic services provided to your child (you) are partially reimbursable.  Unless you object in writing, Avon CUSD #176/West Central Illinois Special Education Coop will claim Medicaid/Kid Care reimbursement for services provided.  These claims will have no impact on your ability to receive Medicaid funding either now or anytime in the future.

If you do not object to this release of information related to Medicaid claims for your child (you), do nothing.

Administration of Medication

State statute requires that a District designee must administer the administration of any and all medication, prescription or over the counter. Over the counter medicines are, for example, Tylenol, Ibuprofen, cold medicine, and Benedryl. Inhalers may be kept with the students if we have permission on file.  All medication is to be housed in the office and brought to the office the first thing in the morning. A student must have a completed medication form accompanying the medicine and the medicine must be in the original container. No medication of any kind is to be stored in a student’s locker.

 Administering Medicines to Students (Board Policy 7:270)

Students should not take medication during school hours or during school-related activities unless it is necessary for a student’s health and well-being.  When a student’s licensed health care provider and parent/guardian believe that it is necessary for the student to take a medication during school hours or school-related activities, the parent/guardian must request that the school dispense the medication to the child and otherwise follow the District’s procedures on dispensing medication.


No School District employee shall administer to any student, or supervise a student’s self-administration of, any prescription or non-prescription medication until a completed and signed “School Medication Authorization Form” is submitted by the student’s parent/guardian.  No student shall possess or consume any prescription or non-prescription medication on school grounds or at a school-related function other than as provided for in this policy and its implementing procedures.


A student may possess an epinephrine auto-injector (EpiPen®) and/or medication prescribed for asthma for immediate use at the student’s discretion, provided the student’s parent/guardian has completed and signed a “School Medication Authorization Form.”  The School District shall incur no liability, except for willful and wanton conduct, as a result of any injury arising from a student’s self-administration of medication or epinephrine auto-injector or the storage of any medication by school personnel.  A student’s parent/guardian must indemnify and hold harmless the School District and its employees and agents, against any claims, except a claim based on willful and wanton conduct, arising out of a student’s self-administration of an epinephrine auto-injector and/or medication, or the storage of any medication by school personnel. 

Nothing in this policy shall prohibit any school employee from providing emergency assistance to students, including administering medication.

The Building Principal shall include this policy in the Student Handbook and shall provide a copy to the parents/guardians of students. 

Report Cards/Midterm Reports


Report cards and midterm reports are sent home quarterly. The teacher notes potential concerns in achievement as well as work ethic. Parents are encouraged to call or set up a conference with the teacher at any time.
 School Property

It is the responsibility of each member of the Avon school community to assure that school property is respected and treated in a civil and courteous manner.  State law prohibits smoking on the grounds of the District or at any school functions.

Search

Assuming reasonable cause of suspicion, school officials have the right and the responsibility to search lockers, cars, and personal items for materials that are deemed illegal, stolen, or dangerous to the safety of the school community.

Selling Merchandise/Fund Raising on School Property


The Elementary and Middle Schools discourages any form of extracurricular fund raising.  In those rare instances where a fund-raiser is needed, the activity sponsor will confer with the  principal and the principal, in turn, will seek permission from the Superintendent. 


The MS Student Council does raise funds through the maintenance of a juice/water machine. Funds earned by the Student Council are used to sponsor special events in the MS. 

Special Education: Behavior Intervention Plans


Avon CUSD 176 has adopted policies and procedures for behavior intervention guidelines and plans for students with disabilities. A copy of the guidelines is available upon request.

Student Records


Permanent and temporary student files are retained in the school offices. Avon CUSD 176 complies with the General Education Provision Act. 
This act gives the parent/guardian the right to:

A. Inspect his/her child’s educational records

B. Make copes of his/her child’s educational records

C. Receive a listing of all persons having access to the records

D. Ask for an explanation of the records

E. Ask for amendment of any item felt to be untrue, inaccurate, or in violation of the child’s right. 

F. A hearing on the issue if the school refuses to amend the item.

Students must have all the required immunizations and proof thereof for entry into  school. All incoming freshmen are required to obtain a physical examination and provide proof thereof as well as any students transferring from other schools.

Teacher Request Policy

In the event there are more than one section of a class, it is important to understand that Avon 176 follows a “no request policy.”  Teacher recommendation, gender parity, and size equity are factors considered in placement.  

Telephone Use


Students and parents are encouraged to make arrangements prior to coming to school. Permission to call a parent for something forgotten [ie. Gym clothes or assignment; making arrangements to go to a friend’s house] will not be given. If it deemed by a teacher to be an emergency a pass will be given to go to the office.  Telephones in the classrooms are not to be used by the students for any other purpose than to notify the office of an emergency.  


Cell phones are not permitted in the classrooms.  Cell phone use is limited to before school, after school, and with special permission only.

Transfer to Another School


Parents of students leaving the school district will need to notify the office with a letter. The student is responsible for any outstanding debt to the district and is required to return all school owned property prior to departure. (Board Policy 7:50)

Transportation


Avon CUSD 176 provides transportation to and from school for any student living 1 1/2 miles from school. Students riding on buses or in school vehicles are to follow all guidelines applying to students and staff when they are aboard them.


If a child needs to ride a different bus than is normally assigned, a note must be sent to the office prior to the date of the change.  The office will notify the bus coordinator of the change.  Families needing to make temporary or permanent transportation changes must contact the Superintendent prior to the change.  Drivers make only scheduled stops.  If a student that resides in town needs to ride a bus home with another student then the school needs to be notified in writing from both sets of parents.  A special pass will be issued from the office at that time.  (Board Policy 4:110)

Visitors


All visitors are required to report to the Elementary/MS office and sign in upon arrival. Parents and guardians are always welcome at school. Please remember to report in to the office. If parents/guardians wish to visit a class, the office and teachers need to be informed in advance. If visitors are delivering messages, school items, etc., the office personnel will locate the student and deliver the items.


Student visitors are discouraged. There is no work for the student visitors to accomplish and they pose a disruption to the usual classroom atmosphere. No student visitors are permitted during the lunch hour. 

Important Dates for 2008-2009





Registration

August 18 


Teacher Institute

August 19


Students first-day attendance—early dismissal 11:30 a.m.





Teacher in-service ---12:30 p.m.-3:00 p.m.

August 20-29


Early dismissal 2:05 p.m.

September 1


No school---Labor day

October 10


Teacher institute

October 13


No school—Columbus Day

October 22


Early dismissal 11:30 a.m.—School Improvement

October 23


Parent/Teacher conferences 4-8 p.m.

October 24


Parent/Teacher conferences 8:00 a.m. – 12:00 p.m.

November 11


No school – Veteran’s Day

November 26


Early dismissal 2:05 p.m.

November 27


No School – Thanksgiving Day

November 28


No School

December 19


Early dismissal 2:05 p.m.

December 22-January 2

No School – Winter break

January 19


No School – Martin Luther King Jr. Day

February 16


No School – President’s Day

March 13


Teacher’s Institute

April 8



Early dismissal 11:30 a.m. –School Improvement

April 9-13 


No school – Spring break

May 24



High School graduation ---2 p.m.

Guidelines specific to Elementary

Avon Elementary School Pledge

“On my Honor, I promise to be the best that I can be.  I will do what is expected.  I will treat others kindly and fairly.  I will work to be responsible, respectful, caring, and honest.  This is my pledge.”
Aggressive Behavior

Disciplinary action may be taken against any student using any form or type of aggressive behavior that does physical or psychological harm to someone else and/or urges other students to engage in such conduct.  Prohibited aggressive behavior includes, without limitation, the use of violence, force, noise, coercion, threats, intimidation, fear, bullying, or other comparable conduct.

Behavior Expectationstc "Discipline " \l 4

We deal with young children.  It is our goal to be fair, consistent, and developmentally appropriate when dealing with youngsters and discipline issues.  Students will be made aware of classroom expectations as well as general building expectations.  Classroom expectations are posted in each room for all to see and be reminded.  The majority of behavioral issues are handled by the teacher, and in some cases in conjunction with the support of parents.  

There are some cases where behaviors are deemed serious and immediate referral to the principal is in order. The severity of consequence is dependent upon the circumstance, age of the child, and the discipline history of the student.  Discipline is progressive in nature. However some instances require immediate address by the administration. Such cases are, but are not limited to:

· Safety Issues: fighting, possession of  banned substances, threats to do bodily harm, harassment

Consequences :


Conference with principal


 Notify parents


Detention/suspension/expulsion depending upon the circumstance

Bus Expectations tc "Bus Expectations " \l 5
Riding the bus is a privilege.  When riding the bus each of us is expected to:

· Keep our hands and feet to ourselves

· Keep the aisles clear

· Talk quietly with our neighbors

· Remain seated at all times

· Only move forward when the bus has come to a complete stop

Cafeteria Expectationstc "Cafeteria Expectations " \l 4
The cafeteria is a place for each of us to enjoy a good meal and good company. We need to:

· Talk quietly with our neighbors

· Respect each other and the property of others

· Use good table manners

· Clean up any messes that occur

· Line up quietly

· Walk-never run in the cafeteria

· Keep our hands to ourselves

· When walking in the hallways, be quiet—there are others in class.
Corporal Punishment tc "Corporal Punishment " \l 4

State statute prohibits the use of corporal punishment. Teachers and any other person who provides services or supervision for or with respect to students are permitted to use reasonable force to maintain the safety of other students, school personnel, or persons for the purpose of self-defense or for the defense of property.  

Crosswalk Safety

When walking to school observe the following guidelines:
· Walkers may cross Woods Street only at the marked crosswalk in front of the school

· Bicycle riders must also use the crosswalk in front of the school. They must walk their bikes across the street and park them in the bike rack in front of the building.

No Tolerance Issues:  Behaviors that pose an immediate threat to the person or others. Examples are but not limited to: Possession of illegal drugs or alcohol, arson, bomb threat, threat of guns, or any object used to cause bodily harm or arson as well as any gang affiliation or association.

Consequences: 
A. Notify parents




B. Notify authorities

C. Suspension of student   

D. Expulsion                                              
· Serious Conduct Issues: 
These are behaviors that are not acceptable in the institution and impede the learning experience of others.  Examples are, but not limited to: insubordination to staff, verified threat to do physical harm, vandalism, stealing, verbal threat, disrespect of faculty and staff, bullying, harassment, student in a vehicle without permission, unauthorized use of PA system, unnecessary roughhousing .

Consequences for such actions:


Conference with principal


Notification/Conference with parents


Detention/suspension
· Repeated disregard for classroom expectations

Consequence for such actions:


Conference with student, teacher


Notification/ Conference with parents




Loss of privileges/detention/suspension

Time Out. There are times when both faculty and student understand that tensions and a situation could escalate into a major situation.  In order to prevent such an occurrence, a teacher may send a student to the counselor or principal with a time out pass.  The pass will state the length of time needed.  Before the next class day the following must take place:

· A note to parents written and sent with student by the teacher

· Conference between staff member and the student

Student Discipline---Board Policy 7:190

Prohibited Student Conduct

The school administration is authorized to discipline students for gross disobedience or misconduct, including but not limited to:

1. Using, possessing, distributing, purchasing, or selling tobacco materials. 

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under the influence are not permitted to attend school or school functions and are treated as though they had alcohol in their possession.

3. Using, possessing, distributing, purchasing, or selling:

a. Any illegal drug, controlled substance, or cannabis (including marijuana and hashish). 

b. Any anabolic steroid not administered under a physician’s care and supervision. 

c. Any prescription drug when not prescribed for the student by a licensed physician or when used in a manner inconsistent with the prescription or prescribing physician’s instructions.

d.  “Look-alike” or counterfeit drugs, including a substance not containing an illegal drug or controlled substance, but one:  (a) that a student believes to be, or represents to be, an illegal drug or controlled substance; or (b) about which a student engaged in behavior that would lead a reasonable person to believe that the student expressly or impliedly represented to be an illegal drug or controlled substance. 
e. Drug paraphernalia, including devices that are or can be used to:  (a) ingest, inhale, or inject cannabis or controlled substances into the body; and (b) grow, process, store, or conceal cannabis or controlled substances. 

Students who are under the influence of any prohibited substance are not permitted to attend school or school functions and are treated as though they had the prohibited substance, as applicable, in their possession.
4. Using, possessing, controlling, or transferring a weapon in violation of the “weapons” section of this policy.

5. Using an electronic paging device.  Using a cellular telephone, video recording device, personal digital assistant (PDA), or other electronic device in any manner that disrupts the educational environment or violates the rights of others, including using the device to take photographs in locker rooms or bathrooms, cheat, or otherwise violate student conduct rules.  Unless otherwise banned under this policy or by the Building Principal, all electronic devices must be kept off and out-of-sight during the regular school day unless:  (a) the supervising teacher grants permission; (b) use of the device is provided in a student’s individualized education program (IEP); or (c) it is needed in an emergency that threatens the safety of students, staff, or other individuals. 

6. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of instruction.

7. Disobeying rules of student conduct or directives from staff members or school officials.  Examples of disobeying staff directives include refusing a District staff member’s request to stop, present school identification, or submit to a search.

8. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving help during an academic examination, and wrongfully obtaining test copies or scores.

9. Engaging in any kind of aggressive behavior that does physical or psychological harm to another or any urging of other students to engage in such conduct. Prohibited conduct includes any use of violence, force, noise, coercion, threats, intimidation, fear, harassment, bullying, hazing, or other comparable conduct. 

10. Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another person’s personal property.

11. Being absent without a recognized excuse; State law and Board policy on truancy control will be used with chronic and habitual truants. 

12. Being involved with any public school fraternity, sorority, or secret society, by:  (a) being a member; (b) promising to join; (c) pledging to become a member; or (d) soliciting any other person to join, promise to join, or be pledged to become a member.  

13. Being involved in gangs or gang-related activities, including displaying gang symbols or paraphernalia. 

14. Violating any criminal law, such as assault, battery, arson, theft, gambling, eavesdropping, and hazing.

15. Engaging in any activity, on or off campus, that: (a) poses a threat or danger to the safety of other students, staff, or school property; (b) constitutes an interference with school purposes or an educational function; or (c) is disruptive to the school environment.

For purposes of this policy, the term “possession” includes having control, custody, or care, currently or in the past, of an object or substance, including situations in which the item is:  (a) on the student’s person; (b) contained in another item belonging to, or under the control of, the student, such as in the student’s clothing, backpack, or automobile; (c) in a school’s student locker, desk, or other school property; or (d) at any location on school property or at a school-sponsored event. 

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the student’s parent/guardian to administer or consent to the administration of psychotropic or psychostimulant medication to the student. 

The grounds for disciplinary action, including those described more thoroughly later in this policy, apply whenever the student’s conduct is reasonably related to school or school activities, including but not limited to: 

1. On, or within sight of, school grounds before, during, or after school hours or at any time;

2. Off school grounds at a school-sponsored activity or event, or any activity or event which bears a reasonable relationship to school;

3. Traveling to or from school or a school activity, function, or event; or

4. Anywhere, if: (a) the conduct may reasonably be considered to be a threat or an attempted intimidation of a staff member; (b) the conduct may reasonably be considered to be an interference with school purposes or an educational function; or (c) the student’s presence at school may reasonably be considered to create an interference with school purposes or an educational function.

Disciplinary Measures 
Disciplinary measures may include: 

1. Disciplinary conference.

2. Withholding of privileges.

3. Seizure of contraband.

4. Suspension from school and all school activities for up to 10 days, provided that appropriate procedures are followed. A suspended student is prohibited from being on school grounds.

5. Suspension of bus riding privileges, provided that appropriate procedures are followed. 

6. Expulsion from school and all school-sponsored activities and events for a definite time period not to exceed 2 calendar years, provided that the appropriate procedures are followed.  An expelled student is prohibited from being on school grounds. 

7. Notifying juvenile authorities or other law enforcement whenever the conduct involves illegal drugs (controlled substances), “look-alikes,” alcohol, or weapons.

8. Notifying parents/guardians.

9. Removal from classroom.

10. In-school suspension for a period not to exceed 5 school days.  The Building Principal or designee shall ensure that the student is properly supervised. 

11. After-school study or Saturday study, provided the student’s parent/guardian have been notified.  If transportation arrangements cannot be agreed upon, an alternative disciplinary measure must be used.  The student must be supervised by the detaining teacher or the Building Principal or designee.

12. Community service with local public and nonprofit agencies that enhances community efforts to meet human, educational, environmental, or public safety needs. The District will not provide transportation. School administration shall use this option only as an alternative to another disciplinary measure giving the student and/or parent(s)/guardian(s) the choice.

A student who is subject to suspension or expulsion may be eligible for transfer to an alternative school program. 
Corporal punishment shall not be used.  Corporal punishment is defined as slapping, paddling, or prolonged maintenance of students in physically painful positions, or intentional infliction of bodily harm.  Corporal punishment does not include reasonable force as needed to maintain safety for students, staff, or other persons, or for the purpose of self-defense or defense of property. 
Weapons

A student who uses, possesses, controls, or transfers a weapon, or any other object that can reasonably be considered, or looks like, a weapon, shall be expelled for at least one calendar year, but no more than 2 calendar years. The Superintendent may modify the expulsion period and the Board may modify the Superintendent’s determination, on a case-by-case basis. A “weapon” means possession, use, control, or transfer of:  (1) any gun, rifle, shotgun, a weapon as defined by Section 921 of Title 18, United States Code, firearm as defined in Section 1.1 of the Firearm Owners Identification Act, or use of a weapon as defined in Section 24-1 of the Criminal Code; (2) any other object if used or attempted to be used to cause bodily harm, including but not limited to, knives, brass knuckles, billy clubs; or (3) “look-alikes” of any weapon as defined above. Any item, such as a baseball bat, pipe, bottle, lock, stick, pencil, and pen, is considered to be a weapon if used or attempted to be used to cause bodily harm. The Superintendent or designee may grant an exception to this policy, upon the prior request of an adult supervisor, for students in theatre, cooking, ROTC, martial arts, and similar programs, whether or not school-sponsored, provided the item is not equipped, nor intended, to do bodily harm. 

Required Notices

A school staff member shall immediately notify the Building Principal in the event that he or she:  (1) observes any person in possession of a firearm on or around school grounds; however, such action may be delayed if immediate notice would endanger students under his or her supervision, (2) observes or has reason to suspect that any person on school grounds is or was involved in a drug-related incident, or (3) observes a battery committed against any staff member. Upon receiving such a report, the Building Principal or designee shall immediately notify the local law enforcement agency, State Police, and the student’s parent(s)/guardian(s). “School grounds” includes modes of transportation to school activities and any public way within 1000 feet of the school, as well as school property itself.

Delegation of Authority

Each teacher, and any other school personnel when students are under his or her charge, is authorized to impose any disciplinary measure, other than suspension, expulsion, corporal punishment or in-school suspension, which is appropriate and in accordance with the policies and rules on student discipline.  Teachers, other certificated educational employees, and other persons providing a related service for or with respect to a student, may use reasonable force as needed to maintain safety for other students, school personnel, or other persons, or for the purpose of self-defense or defense of property. Teachers may remove students from a classroom for disruptive behavior. 

The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students is authorized to impose the same disciplinary measures as teachers and may suspend students guilty of gross disobedience or misconduct from school (including all school functions) and from riding the school bus, up to 10 consecutive school days, provided the appropriate procedures are followed. The School Board may suspend a student from riding the bus in excess of 10 days for safety reasons. 

Student Handbook

The Superintendent or his/her designee, with input from the parent-teacher advisory committee, shall prepare disciplinary rules implementing the District’s disciplinary policies.  These disciplinary rules shall be presented annually to the Board for its review and approval.

A student handbook, including the District disciplinary policies and rules, shall be distributed to the students’ parents/guardians within 15 days of the beginning of the school year or a student’s enrollment.

Suspension Procedures (Board Policy 7:200)

The following are suspension procedures: 

1. Before suspension, the student shall be provided a conference during which the charges will be explained and the student will be given an opportunity to respond to the charges.

2. A pre-suspension conference is not required and the student can be immediately suspended when the student's presence poses a continuing danger to persons or property or an ongoing threat of disruption to the educational process. In such cases, the notice and conference shall follow as soon as practicable.

3. Any suspension shall be reported immediately to the student's parent(s)/guardian(s). A written notice of the suspension shall state the reasons for the suspension, including any school rule which was violated, and a notice to the parent(s)/guardian(s) of their right to a review of the suspension. A copy of a notice shall be given to the Board of Education.

4. Upon request of the parent(s)/guardian(s), a review of the suspension shall be conducted by the Board of Education or a hearing officer appointed by the Board.  At the review, the student's parent(s)/guardian(s) may appear and discuss the suspension with the Board or its hearing officer and may be represented by counsel. After presentation of the evidence or receipt of the hearing officer's report, the Board shall take such action as it finds appropriate.

Expulsion Procedures

The following are expulsion procedures:  

1. Before expulsion, the student and parent(s)/guardian(s) shall be provided written notice of the time, place, and purpose of a hearing by registered or certified mail requesting the appearance of the parent(s)/guardian(s).  If requested, the student shall have a hearing, at the time and place designated in the notice, conducted by the Board or a hearing officer appointed by it.  If a hearing officer is appointed by the Board, he or she shall report to the Board the evidence presented at the hearing and the Board shall take such final action as it finds appropriate.

2. During the expulsion hearing, the student and his or her parent(s)/guardian(s) may be represented by counsel, present witnesses, and other evidence and cross‑examine witnesses. At the expulsion hearing, the Board or hearing officer shall hear evidence of whether the student is guilty of the gross disobedience or misconduct as charged.  After presentation of the evidence or receipt of the hearing officer's report, the Board shall decide the issue of guilt and take such action as it finds appropriate.

7:2107:200
Recess Expectations tc "Recess Expectations " \l 4
All of our children are expected to go to recess. Children stay inside only under the following conditions:
· Inclement weather or a wind chill of 20 degree or less. 
· Disciplinary reasons

· A request by the teacher to complete an assignment

· Illness:  A daily note from home is required.  A doctor’s note is required for a child to be excused from recess for more than 5 consecutive days.

General Recess Expectations:
· It is the responsibility of the student to dress appropriately for the weather.  Students go outdoors unless the temperature and wind chill is extremely cold

· Students will play safely—wrestling, pulling on another, or contact games are not permitted

· Ball games are permitted—we do not throw balls against the building

· Snow, rocks, or other objects are not to be thrown at individuals or the building
· All students will stay within the boundaries established by the supervisors

· Children will follow the instructions of the supervisors

· No sandals/flip flops when playing in the wood chipped areas.  This is required for safety reasons.  Please send a pair of tennis shoes for the students to keep in their lockers if wearing sandals.

· Students may not bring toys, trading cards, or sports equipment of any kind to school unless for Show-N-Tell purposes only
· Other items not to be brought to school are walkmans, boom boxes, laser lights, any electronic games or devices

Wet or Muddy Weather
When the ground is soft or muddy, or it is wet outside, children will be expected to play on the blacktop area wood chipped or hard surface areas.
· Sidewalks, grass, and driveway areas are off limits

Indoor Recess Expectations tc "Indoor Recess Expectations " \l 5
· No running 

· No throwing of any item

· Quiet games, board games are encouraged

· Loud voices are not to be heard—normal conversation level is the expectation

· Students remain in the classroom unless there is a hall supervisor and the student has the permission of the supervisor to take his/her game into the hall 

Suspension

A suspension is initiated the day following the incident and can carry with it a time out for the remainder of the day the incident occurred or the student can be placed in immediate suspension if the situation warrants.  Any suspension carries with it the loss of attending and or participating in any district sponsored event or activity during the time of suspension.  Suspension from participation/attendance in any extracurricular activity begins immediately at the time of issuance of the suspension and continues through midnight of the last day of suspension. 

In School Suspension – 100% credit for work completed in In School Suspension.  Make up work is allowed.   

Out of School Suspension – No credit for work missed during suspension and no make up allowed. 

No Tolerance Issues

No Tolerance Issues are defined as behaviors that pose an immediate threat to the person or others.  Examples are but not limited to:  Possession of illegal drugs or alcohol, arson, bomb threats, threat of guns or any object used to cause bodily harm or arson as well as any gang affiliation or association.

Consequences:  A.    Notify parents

B.    Notify authorities

C. Suspension of student pending expulsion hearing 

Academic Cheating

Cheating on exams or any other work is not tolerated and the consequences for such behavior are:
A. To receive a zero for the assignment or work with no opportunity for make up.

B. Parents will be notified.

C. In School Suspension

Birthdays 
Birthdays " \l 4


Students may bring birthday treats for his/her class.  Please notify the teacher, through a note, prior to the date your child will be sharing goodies.  It would be wise to ask the teacher ahead of time if there are any dietary considerations—it would be difficult for a child to be without a treat.  Gum should not be brought as a treat.  Invitations to private birthday parties should not be brought to school for distribution in the classroom.

Grading
The grading scale for our school is as follows:

A
100-93%

B
92-86%

C
85-74%

D
73-65%

F
64% and lower

Your child’s teacher will explain how grades are determined in his/her class.
Note: The state of Illinois does not allow social promotions.  At year’s end, failing is determined if a student receives two (2) “F’s” in the major subject areas.  (Major subjects are: math, reading, language arts and science/social studies.)

Lockers

Each child is provided a locker in which to hang his/her outerwear, store boots, lunch boxes, and book bags.  Periodic locker checks do take place.  A student’s locker may be searched by a school official at any time there is reasonable cause to believe illegal or stolen goods; or other dangerous items may be present.  

Lunch and Breakfast Program
Avon 176 observes a closed lunch hour policy.  Students are to remain on the grounds during the lunch hour.  Parents and visitors are welcome to come to lunch with your child. Please call the office by 9:30am the morning of your visit so that we can give the cooks an accurate lunch count.
Breakfast Program.  We offer a complete Type A breakfast to all students. Breakfast is served from 7:45-8:00 a.m. each morning.

Hot Lunch Program. We offer a complete Type A lunch to all students.

Purchase of Additional Milk.  Students may purchase additional milk during a meal.  The cost is 30 cents for all students.  However if the account has a negative balance then the additional milk cannot be charged.

Lunch Accounting Program. We have a lunch accounting program for all students. Each individual is provided an account.  The cost for breakfast, lunch, and snack milk is deducted from the account as the child uses those services.  Snack milk may not be charged—it must be paid in advance.

Statements are sent home weekly on Wednesdays with the student.  Elementary students may charge up to $10.  IF a child has reached the charge limit an alternate lunch or breakfast will be served.  No child will be permitted to go hungry.  An alternate lunch consists of a sandwich and milk.  An alternate breakfast consists of two slices of toast and milk.  

Cold Lunch Option.  A student may bring a breakfast/lunch from home.  It must be eaten in the lunchroom.  Students must bring items to school in the morning for breakfast or lunch.

Free or Reduced Lunch Prices. We do have applications for the Federal Free/Reduced lunch program available during registration and throughout the school year.  A family may complete such an application at any time. 

The following lunch fee is in effect for the 2008-2009 school year:


             Breakfast $.85---Snack mild $.30



Lunch $1.50---Extra milk $.30 




 (Board Policy 4:120)

Free and Reduced-Price Food Services

Notice

The Superintendent shall be responsible for implementing the District’s free and reduced-price food services policy. 

Eligibility Criteria and Selection of Children 
A student’s eligibility for free and reduced-price food services shall be determined by the income eligibility guidelines, family-size income standards, set annually by the U.S. Department of Agriculture and distributed by the Illinois State Board of Education.

Notification 
At the beginning of each school year, by letter, the District shall notify students and their parents/guardians of:  (1) eligibility requirements for free and reduced-price food service, (2) the application process, and (3) other information required by federal law.  The Superintendent shall provide the same information to informational media, the local unemployment office, and any major area employers contemplating layoffs.  Parents/guardians enrolling a child in the District for the first time, any time during the school year, shall receive the eligibility information.

Nondiscrimination Assurance 
The District shall avoid publicly identifying students receiving free or reduced-price meals and shall use methods for collecting meal payments that prevent identification of children receiving assistance.

Appeal 
A family may appeal the District’s decision to deny an application for free and reduced-price food services or to terminate such services as outlined by the U.S. Department of Agriculture in 7 C.F.R. §245.7, Determining Eligibility for Free and Reduced-Price Meals and Free Milk in Schools.  The Superintendent shall establish a hearing procedure for adverse eligibility decisions and provide by mail a copy of them to the family.  The District may also use these procedures to challenge a child’s continued eligibility for free or reduced-price meals or milk.

During an appeal, students previously receiving food service benefits shall not have their benefits terminated.  Students who were denied benefits shall not receive benefits during the appeal.

The Superintendent shall keep on file for a period of 3 years a record of any appeals made and the hearing record.  The District shall also maintain accurate and complete records showing the data and method used to determine the number of eligible students served free and reduced-price food services.  These records shall be maintained for 3 years.

Guidelines specific to Middle School

Daily Announcements


Morning student announcements will be shared during first hour daily. A written announcement sheet will be posted on the hall bulletin board.  Any item for announcement must be in the office prior to the day of the announcement. This announcement must be approved by the teacher/sponsor or the principal

Dances or Special Student Activities


The Student Council sponsors dances and other special events throughout the school year. Middle School students are encouraged to attend these events. However because these events are in addition to the educational experience, the Middle School requires that in order to be eligible to attend or participate in any special dance/event in the Middle School, the student must have all assignments completed to the best of his/her ability and turned in by the designated event eligibility date.  This includes field trips. 

Grading Policies

The grading scale is as follows:


A 
93-100


B
86-92


C
74-85


D
65-73


F
64 and Below


A grade of incomplete may be awarded in a class when and only when a student’s grade cannot be computed because illness or other excused absences has prevented completion of the assigned course. An incomplete grade may not be given for work deemed late for any other circumstances. The student will have five days after the grading period to resolve any incomplete work.


A weekly D/F listing is gathered for all students. Calculation is cumulative and reported each Friday. Parents are to be notified immediately when a student is deemed in jeopardy or failing a subject. Eligibility for athletic participation is outlined in the Athletic Policies, Appendix B. 


A midterm report will be given to all students to deliver home to parents or guardians.  Report cards are issued the week after the completion of quarters 1-3. Report cards will be mailed to students the week following the completion of school.  Social promotion is not permitted in the state of Illinois.

Hall Passes


Students are to be in their classroom during assigned times. On those rare occasions when a student must leave his/her classroom, an appropriate complete assignment book that is signed by the instructor serves as a hall pass in the Middle School. 

Health Issues
First Aid.  In the event a child becomes injured at school and first aid is required, an accident report will be sent home with the child.  If the injury is deemed questionable or serious, the parent will be contacted immediately.

Head Lice. Children are periodically checked for head lice.  The District adheres to a no nit policy.  The school will do periodic head checks.  These checks may involve the entire student body or students will be randomly selected.    A child having live lice and/or nits will be sent home.  A child sent home with lice or nits may not reenter the school until proof of treatment is provided. Upon returning to school, the student’s head will be checked before being admitted back to the classroom and again in 7-10 days. If the student rides the bus, the parent will need to bring the student for reentry.

Illness at School.  If a student becomes ill during the school day, he/she is to tell the teacher.  If the child is sent to the office, the secretary will attend to the child’s needs and determine if additional treatment is required.  If a child is to be sent home, the secretary will contact the parent or designee.  Students do not go home or use the telephone unless directed to do so by the principal or secretary.  We encourage that you not send your child to school until 24 hours free of vomiting, diarrhea and/or fever.

Immunizations and Physicals. Students entering kindergarten and sixth grade, or the Avon District for the first time are required to have an up-to-date physical by a licensed physician in Illinois.  Students must show proof of immunization prior to the first day of school.  

Infectious Diseases.  Students with an infectious disease will be afforded all the rights provided them under Illinois State law.  The parents/guardians of a child with an infectious disease should notify the District immediately.

Honor Roll

The Middle School posts an honor roll each quarter for quarters 1-3.  It also posts a final end of year honor roll after fourth quarter. To be considered for the honor roll a student must have an A or B in all subjects.  


High Honor Roll: At least 3 A’s in English Science, Math, and Social Studies and A’s in two of the following: Keyboarding, PE, Health, Band, Chorus, or Art.


Honor Roll: At least 2 A’s in English, Science, Math, and Social Studies and A’s in two of the following: Keyboarding, PE, Health, Band, Chorus, or Art.


Honorable Mention: At  least B’s in all subjects. 

Insurance


All students are encouraged to carry health/accident insurance. Anyone participating in athletics at Avon Middle School must purchase the school insurance or obtain a waiver noting that the student has private insurance. Verification of private insurance is required.

Library


The learning center is available to all students during homeroom and as a directed activity with the assistance of the instructor. Students are required to have a pass from an instructor for admittance.

Lockers and Valuables


Lockers are provided each student. Each locker is school property and is used for storage of books and school supplies as well as outdoor clothing. Students are required to purchase a school lock and secure one’s locker at all times. Locks are available at registration and later at the high school office. Students should not bring valuables to school and store them in their lockers. The school will not be responsible for any valuables stored in lockers. Periodical locker checks do take place. A student’s locker may be searched by school official at any time there is reasonable cause.

Lunch Program


Avon CUSD 176 observes a closed lunch hour policy. Students are to remain on the school grounds during the lunch hour. Deliveries from area eating establishments and short order lunch services are not allowed.


A complete Type A Federal Lunch Program breakfast is offered to all students and is served from 7:45-8:00 a.m. every morning. A complete Type A Federal Lunch Program hot lunch is offered to all students during their assigned lunch period. A computerized lunch accounting program is utilized to maintain individual lunch accounts for all faculty and staff. The individual deposits money into the account and the price of the lunch and/or breakfast is deducted from the individuals account on a daily basis. Students must maintain a positive balance in their account to be eligible for the regular hot lunch or breakfast program. If a student does not have money in their account, an alternate lunch of a sandwich and milk will be served and an alternate breakfast of toast and milk will be served. A middle school student will be allowed to charge up to 5 lunches. 


Students may bring a lunch or breakfast from home. A middle school student will be required to eat in the cafeteria. (Board Policy 4:120 See Elementary Section for Policy specifics)

The following lunch fee is in effect for the 2008-2009 school year:


               Breakfast $.85



  Lunch
$1.70---Extra milk $.30

Medicaid

Avon CUSD #176 is a “Health Care Service Provider” with the Illinois Department of Public Aid/Medicaid.  Medicaid reimbursement is a source of federal funds approved by congress to help school districts maintain and improve special education services.


Therapy and diagnostic services provided to your child (you) are partially reimbursable.  Unless you object in writing, Avon CUSD #176/West Central Illinois Special Education Coop will claim Medicaid/Kid Care reimbursement for services provided.  These claims will have no impact on your ability to receive Medicaid funding either now or anytime in the future.

If you do not object to this release of information related to Medicaid claims for your child (you), do nothing.
Promotion Policies

In order to be promoted to the next grade level  the student must:
· Sixth to Seventh Grade: Pass four of the following: Keyboarding, English, Math, Science, and Social Studies. Must pass two of the following: PE, Chorus, Band, Art. 

· Seventh to Eighth Grade: Pass four of the following: English, Math, Science, Social Studies, Keyboarding. Pass two of the following: PE, Chorus, Band, Art.  

· Eighth Grade to HS: Pass four of the following: English, Math, Science, Social Studies, PE.  Pass one of the two fine arts classes. 

· Special Note: For those students who have early sixteenth birthdays [birthdays falling in the first semester of the sophomore year], one may take Drivers Education as a freshman with the following stipulation:  In order to register and take Drivers Education a student must have passed English, Math, Science, Social Studies, PE, and one of the two fine arts classes in the eighth grade. 

Report Cards/Midterm Reports


Report cards and midterm reports are sent home quarterly. The teacher notes potential concerns in achievement as well as work ethic. Parents are encouraged to call or set up a conference with the teacher at any time.

School Activities


All Avon Middle School extracurricular activities are sanctioned by the IESA [with the exception of football]. 

Scholastic Bowl – This IESA sanctioned competition offers a challenge to those who enjoy testing their academic knowledge against others in a competitive setting. School, conference and IHSA competitions exist.

Sports Programs –Avon offers football, volleyball, basketball, and track opportunities for MS students throughout the year. Avon MS co-ops several sports with the Bushnell Prairie School district. 

Student Council- Leadership and responsibility are key to building good citizens. Each year the MS hold elections for representatives for Student Council. In addition to sponsoring special events for the MS, the student council also serves as a student advisory panel for the principal.

Code of Conduct


Our code of Conduct is the standard by which we at Avon behave in order to have an atmosphere conducive to learning. It is a preparation for the world of work and its responsibilities. The school has a basic expectation for students to exhibit behavior commensurate with young adults. Each classroom will have expectations germane to that particular learning environment. Behavior does not happen in isolation. It is a culmination of events and therefore a student can expect his/her discipline file to be cumulative in nature over the period of an academic year. Discipline records are kept throughout the student’s career in middle and senior high. In order to be fair or consistent, one discipline record is reviewed each time a referral is made to the office. The level of severity of a consequence is dependent upon one’s history of good citizenship as well as the nature of the concern. Therefore, two students referred for the same concern could receive different consequences because one’s past behaviors that school year.

Consequence Definitions

Classroom/Teacher Detention


A classroom/teacher detention is 25 minutes in length starting at the end of the school day at 3:10 and lasting until 3:35 and is to be served by the student the day following the infraction unless the parent/guardian can be contacted prior to the end of the school day. Transportation home after detention is the responsibility of the student’s family. Work schedules, practices, games are the responsibility of the student and are not an excuse from detention.

Building Detention


A building detention is one hour in length to be served on the next designated day. Transportation home after detention is the responsibility of the student’s family. Work schedules, practices or athletic contests are not excuses from detention.

Time Out


There are times when both students and faculty understand that tensions and a situation could escalate into a major infraction. In order to prevent such an occurrence, a teacher many send a student to the counselor with a time out pass. The pass may be issued for a specific time period or for the remainder of the class period. Before the next class session with the referring teacher the following must take place:

A. Parents will receive written notification of the incident

B. Student will attend a meeting with staff to develop behavioral plan

C. Additional occurrences will warrant meeting with parents and student.

Harassment


Harassment is defined as a recurring behavior (verbal or physical) that has caused a level of discomfort or fear by a student. Once a student has been warned to stop harassing behavior, that harassment falls under the serious issues behavior and consequences will be assigned accordingly.
Insubordination


Insubordination is defined as the refusal to comply with a direction by a staff member, disrespect to the position of instructor and/or open defiance to a staff member’s direction.
Suspension

A suspension is initiated the day following the incident and can carry with it a time out for the remainder of the day of the incident or the student can be placed in immediate suspension if the situation warrants. Any suspension carries with it the loss of attending and or participating in any district sponsored event or activity during the time of suspension. Suspension from participation/attendance in any extracurricular activity begins immediately at the time of issuance of the suspension and continues through midnight of the last day of suspension. 


In School Suspension – 70% credit for work completed in first In School Suspension. No make up work is allowed. 50% credit for work completed in second In School Suspension. No make up for work is allowed.


Out of School Suspension – No credit for work missed during suspension and no make up allowed.

Behavior Expectations


It should be noted that the examples given represent the minimum level of severity and it is understood that circumstances could warrant an exemplar to be moved to a greater level of seriousness/consequence.

No Tolerance Issues:  Behaviors that pose an immediate threat to the person or others. Examples are but not limited to: Possession of illegal drugs or alcohol, arson, bomb threat, threat of guns, or any object used to cause bodily harm or arson as well as any gang affiliation or association.

Consequences: 
A. Notify parents



B. Notify authorities



C. Suspension of student pending expulsion hearing

Safety Issues:  Behaviors that pose an immediate concern for the safety of the individual or students. Examples are but not limited to: Use of tobacco, theft, fighting, false fire alarm, and improper use of a fire extinguisher.

Consequences: 
A. Notify parents



B. Notify authorities if warranted



C. 2-5 days Out of School Suspension



D. Repeat occurrence warrants expulsion hearing

Serious Issues:  Behaviors that are not acceptable in the institution and impede the learning experience of others. Examples are but not limited to: insubordination to staff, verified threat to do physical harm, vandalism, stealing, verbal threat, disrespect of faculty and staff, bullying, harassment, student in a vehicle without permission, unauthorized use of PA system, unnecessary roughhousing after conference.

Consequences: 
A. Notify parents



B. 2-5 days In-School Suspension



C. Third Cumulative ISS warrants Out of School Suspension




D. Second Out of School Suspension warrants disciplinary hearing.

Leaving School Without Permission (AWOL): A student cutting class or school will receive the following consequence:


One day of in school suspension for every class period missed. 

Academic Cheating

It is our duty to take measures to preserve an authentic learning environment. We need to instill the ethical principles of academic honesty.

Definitions of academic dishonesty:

1.  Plagiarism

a. Using another person’s data, work, opinions, actual words, ideas, facts, pictures, without acknowledgement or citation whether out of a book, internet or an original work.

2. Cheating 


a. Having materials (notes, worksheets, study aids) not authorized during a quiz, test or exam

b. Giving or receiving answers on homework, quiz, test or exam

c. Having another student take a computer generated test for you.

3. Complicity

a. Allowing another student to copy your homework, quiz, test or exam

Consequences:

· Receive a zero for the assignment or work with no opportunity for make up. Parents will be notified and a letter sent.   And
· In-school suspension.

Judgment Errors: Examples are but not limited to: late to school, 3 classroom tardies, skipped detentions, referral according to classroom discipline plan, cursing, presence in off limit areas, parking in off limit areas, sitting in a vehicle, personal display of affection, possession of matches, lighters, laser lights, pocket knives, unnecessary roughhousing, and out of class without a pass.

Consequences:

A. First Time: Conference with student




B. Second Time: Notify parents and building detention




C. 3 cumulative building detentions warrants 2 days ISS

Coming to Class Unprepared: Students are expected to come to class on time and prepared. Students having to go back to their lockers for forgotten items will be given permission and assigned a classroom detention.

Appendix A

Technology Use Policy for Avon Unit School District #176

Purpose of Technology Use Policy

Through technology, the District provides access for students and staff to resources from around the world.  Expanding technologies take students and staff beyond the confines of the classroom, provide tremendous opportunities for enhancing, extending and rethinking the learning process and assist in preparing each student to be a productive citizen.  This new capability requires guidance for students and staff.  The availability of technology and its use is a privilege and not a right.

Opportunities and Risks of Technology Use

The Board believes that the value of information and interaction that technology offers outweighs the hazards of its misuses.  Making network access available, however, carries with it the potential that some network users will encounter sources that some consider controversial or inappropriate.  Because information on networks is transitory and so diverse, the District cannot completely predict or control what users may or may not locate.  Technology provides a conduit to information; the users must be wary of the sources and content and be responsible in choosing information to be accessed.

No technology is guaranteed to be error-free or totally dependable.  Among other matters, the District is not liable or responsible for:  1) any information that may be lost, damaged or unavailable due to technical or other difficulties; 2) the accuracy or suitability of any information that is retrieved through technology; 3) breaches of confidentiality; or 4) defamatory material.

Privileges and Responsibilities

Users may access technology only for educational purposes.  Exercising this privilege requires that users accept the responsibility for all material viewed, downloaded, and/or produced.  Users will need to evaluate the validity of materials accessed through technology and cite their sources when appropriate.

The actions of users accessing networks through the District reflect on the School District; therefore, users must conduct themselves accordingly by exercising good judgment and complying with this policy and any accompanying administrative regulations and guidelines.

Users will:

· Adhere to the rules of copyright and assume that any software that they did not create is copyrighted (unless it is labeled “freeware” or “public domain”).

· Adhere to the licensing agreements governing the use of shareware.

· Note that e-mail is not guaranteed to be private.  People who operate the system do have authorized access to mail; others may have access.

· Be responsible at all times for the proper use of their access privileges and for avoiding impersonations, anonymity, or unauthorized sharing of security measures.

· Take responsibility for any activities using technology that is borrowed by them or under their account or password.

· Maintain the integrity of technological resources from potentially damaging messages, physical abuse or viruses.

· Respect the right of others to use equipment and therefore not use it for non-school activities.

· Abide by the policies and procedures of networks and systems linked by technology.

· Protect the privacy of others and the integrity of the system by avoiding misses of passwords, others’ files, equipment and programs.

Users will not:

· Access outside provided email accounts (exceptions may be made for those students taking dual-credit courses.
· Install or access instant messenger programs of any sort..
· Use offensive, obscene, inflammatory or defamatory speech.

· Harass other users.

· Use the account of another user.

· Misrepresent themselves or others.

· Violate the rights of others, including their privacy.

· Access, download, and/or create pornographic or obscene material.

· Use the network for personal business or financial gain.

· Vandalize data, programs, and/or networks.

· Degrade or disrupt systems and/or equipment.

· Damage technology hardware and/or software.

· Spread computer viruses.

· Gain unauthorized access to resources or entities.

· Violate copyright laws.

· Use technology for illegal activities.

· Reveal their personal address or phone number or those of other users.

Disciplinary Actions:

Failure to comply with this policy and any administrative regulations and guidelines governing the use of technology will result in disciplinary action by staff, administration and/or the Board of Education.
Minimum Action:

Staff/user conference or reprimand.

Additional Actions as Deemed Appropriate:

· Staff/parent contacted of students misuse.

· Referral to the administrator for student discipline (for student misuse)

· Loss of access to specific technology and/or designated area for a minimum of three days and a maximum of up to 10 school days.  Note: Multiple infractions or flagrant misuses may result in extended or permanent loss of privileges.

· Confiscation of inappropriate item(s).

· Restoration/restitution.

· Administrative and/or Board of Education action, including such serious consequences as suspension and expulsion (for student users) or suspension, notice to remedy, and dismissal (staff users).

Confidentiality

Users must recognize that there is not assurance of confidentiality with respect to access to transmissions and files by persons outside or from persons inside the District.  Also, the District reserves the right to audit, inspect, monitor or log technology use, to monitor file server space utilization and network (including internet) use by users, and to examine users’ files and materials as needed; therefore, users cannot expect absolute privacy from District personnel as o their use of technology.

Additional Rules/Actions

The Superintendent may establish regulations and guidelines and shall take appropriate actions to implement this policy.

Student Letter of Understanding

I have reviewed:

· The Middle School Student Handbook

· The Avon CUSD 176 Technology Policy

· The Avon CUSD 176 Extracurricular Policy

with my class advisor. I understand that I am responsible for the expectations outlined therein and will abide by those expectations.

_____________________

_____

Student Signature




Date
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